
Tour Editor User Guide 
 

 
 
MapPoint credentials page 
 
In this page you must enter in the correct Login and Password in order for the 
Tour editor to function correctly. 
 
 

 
 
1. To set the MapPoint Login and Password select the MapPoint Credentials 

Button. The MapPoint Credentials box will then appear. 
 



 
 

2. Here enter in the login details into the Login box. And the Password in the 
Password box. 

3. Click the Apply button when you are happy with what you have entered. The 
MapPoint Credentials box will disappear and you will be back at the Set XML 
page. 

 

XML page set up 
 
In this page you can browse for the XML files location on disk. The Tour Editor 
needs to point to an XML file in order to work. 
 
Note: Do Not Delete the XML file. 
 



 
 

1. To find the XML file click the Browse XML File button. Once clicked on a 
dialog box will open. 

 

 
 



2. Navigate to the XML file that you want to use then select the Open button. 
The dialog box will disappear and the name of the XML file will be displayed 
in the box. 

 

 
 

3. Select the Next Button to continue. 
 
 

Creating a new tour 
 

1. If you haven’t already entered your MapPoint credentials do so now. (See 
enter MapPoint credentials.) 

 
2. Select Create New Tour and press Next. 



 
 

3. Enter New Tour Name and press Next. 

 
4. Create a new Waypoint or select existing waypoint to add to tour 

 
To create a new Waypoint enter Name and press Next. 



 
 

5.To add an existing Waypoint select the Waypoint from Existing Tour. Then 
select the waypoint you wish to add and press Next. 

  

 
 
 
If you have selected an existing waypoint it will show the coordinates that have been 
assigned to it. 
 



If you have created a new waypoint it will have been give a default location of the 
octagon you can change this by doing one of the following.  
 
5a. Enter the longitude and latitude coordinates and pressing the set button. 
5b. Enter the street address in this format <address>, <postal code>  
example: 55 mystery street, 9011. 
5c. Click on the push pin and then click on the map where you want to set the 
waypoint. Note the map can be repositioned by clicking on it will then recenter on 
that location. 
  
Once the location has been set press Next. 

 
6. All the waypoints for the tour will be display along with the tour route. As 

this is the first waypoint there is no route.  

 
 



7. You can select text from other waypoints and or enter new text. If you want 
to add text from a waypoint you can do this by selecting a waypoint from the 
Add Text from other Waypoint box. This will populate the Selected Text box 
with the text from that waypoint which you can copy and paste this into the 
Add Text box.  If you want add new text type it in to the Add Text box or 
copy and paste it from another document into the Add Text box. The waypoint 
must have text. 
Then press next 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8. To add an image you can either add one from an existing waypoint or 
browse to the image using the browse button. 
 
 To add images from an existing waypoint select the waypoint from the 
waypoints box. This will populate the Select image to add box.  You can select 
any image from this list and it will be displayed in the picture box.  When you 
have selected the image you want press the add button.  This will add it to the 
Waypoint Images these are the image for the waypoint you have created. Note 
if you selected an existing waypoint when on the waypoint page the existing 
images names for that waypoint will be displayed in the Waypoint image box. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To add an image from a folder press the Browse button this will open a dialog box. 
 

 
 
Select the image you want and double click it or press open this added the image to 
the Waypoint Images box. 

 
 
 
 
 



To remove an image select the image in the Waypoint Images box and press remove 
this will delete the image. 
 

 
 
To change the order of the images select the image in the Waypoint Images box you 
want to move up or down and press the up or down button. Note the first image in the 
list will be displayed in the waypoint text page of the PDA. 
 

 
 



To rename an image select the image in the Waypoint Images box you want to change 
the name of. The name will be displayed in the Image name text box you can change 
its name by pressing the Set Image Name button. 
 

 
 
Once you have finish adding, removing, reordering and renaming the images press 
Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



9. To add an audio file you can either add one from an existing waypoint or browse to 
the audio file using the Browse button. 
To add audio files from an existing waypoint select the waypoint from the waypoints 
box. This will populate the Select audio to add box.  You can select any audio file 
from this list and it will be played.  When you have selected the audio file you want 
press the add button.  This will add it to the Waypoint Audio these are the audio files 
for the waypoint you have created. Note if you selected an existing waypoint when on 
the waypoint page the existing audio files names for that waypoint will be displayed 
in the Waypoint Audio box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To add an audio file from a folder press the Browse button this will open a dialog box. 
 



 
 
Select the audio file you want and double click it or press open this added the audio 
file to the Waypoint Audio box. 

 
 
 
 
 



To remove an audio file select the audio file in the Waypoint Audio box and press 
remove this will delete the audio file. 
 

 
 
To change the order of the audio files select the audio file in the Waypoint Audio box 
you want to move up or down and press the up or down button.  
 

 



 
To rename an audio file select the audio file in the Waypoint Audio box you want to 
change the name of. The name will be displayed in the Audio file name text box you 
can change its name by pressing the Set Audio Name button. 
 

 
 
Once you have finish adding, removing, reordering and renaming the audio files press 
Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
9. To add a video clip you can either add one from an existing waypoint or browse to 
the video clip using the Browse button. 
To add video clips from an existing waypoint select the waypoint from the waypoints 
box. This will populate the Select video to add box.  You can select any video clip 
from this list and it will be played.  When you have selected the video clip you want 
press the add button.  This will add it to the Waypoint Video these are the video clips 
for the waypoint you have created. Note if you selected an existing waypoint when on 
the waypoint page the existing video clips names for that waypoint will be displayed 
in the Waypoint Video box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To add a video clip from a folder press the Browse button this will open a dialog box. 
 

 
 
Select the video clip you want and double click it or press open this added the video 
clip to the Waypoint Video box. 

 
 
 
 
 



A second dialog box will appear to select a image for the thumbnail in the PDA you 
must select an image

  
 

o remove a video clip select the video clip in the Waypoint Video box and press 

 

 
 
 
T
remove this will delete the video clip. 
 



To change the order of the video clips select the video clip in the Waypoint Video box 
you want to move up or down and press the up or down button.  
 

 
 
To rename a video clip select the video clip in the Waypoint Video box you want to 
change the name of. The name will be displayed in the Video clip name text box you 
can change its name by pressing the Set Video Name button.

u have finish adding, removing, reordering and renaming the video clips press 
Next. 
Once yo



Confirm page 
 
This page is there to allow you to see what you have created in a Waypoint. 
 
This page shows you what Latitude and Longitude information belongs to the 
waypoint and what text, pictures, audio and video belong to the waypoint. Also the 
MapPoint image allows you to see where about the waypoint is located. 
 
Clicking on the Back button will take you back to the video page. 
Clicking on the Cancel button will cancel what you have done with this waypoint. 
 

 

1. Click on the Finish button if you are happy with the contents of the waypoint. 
A message box will appear. 

 

 



 
 

2. Click Yes if you would like to create more waypoints for this tour. This will 
take you back to the waypoint page. 

r 
2. Click No if you don’t want to create anymore waypoints for this tour. This 

will tack you back to the start page. 
 

Note: both options will commit the changes made to the waypoint and right the 
information out to the XML file. 
 
 
 
 

Edit a tour 
 
If you haven’t already entered the login and password on the MapPoint credentials 
page do so now. 
 
 
This is used to edit an existing tour with either creating a new Waypoint or using an 
already existing waypoint. 
 
Note: If no tours exist this option will be greyed out. 

O



 
 

1. Select the Edit Tour radio button and then click Next. The Tour page will then 
be displayed. 

 

 
2. Select a tour from the drop down box. The tours name will then be displayed 

in the Tour Name box. 

 



2.1  The tour name can be edited by typing the new tours name into the Tour 
Name box. 

3. Select the Next button if you are happy with the selected tour and the name of 
the tour. The Waypoint page will then be displayed. 

 
 
If you have selected an existing waypoint it will show the coordinates that have been 
assigned to it. 
 
If you have created a new waypoint it will have been give a default location of the 
octagon you can change this by doing one of the following.  
 
5a. Enter the longitude and latitude coordinates and pressing the set button. 
5b. Enter the street address in this format <address>, <postal code>  
example: 55 mystery street, 9011. 
5c. Click on the push pin and then click on the map where you want to set the 
waypoint. Note the map can be repositioned by clicking on it will then recenter on 
that location. 
  
Once the location has been set press Next. 

 
 As 6. All the waypoints for the tour will be display along with the tour route.

this is the first waypoint there is no route.  



 
 

 
 do this by selecting a waypoint from the 

Add Text from other Waypoint box. This will populate the Selected Text box 
with the text from that waypoint which you can copy and paste this into the 
Add Text box.  If you want add new text type it in to the Add Text box or 
copy and paste it from another document into the Add Text box. The waypoint 
must have text. 
Then press next 

 

7. You can select text from other waypoints and or enter new text. If you want
to add text from a waypoint you can



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. To add an image you can either add one from an existing waypoint or 
browse to the image using the browse button. 
 
 To add images from an existing waypoint select the waypoint from the 
waypoints box. This will populate the Select image to add box.  You can select 
any image from this list and it will be displayed in the picture box.  When you 
ave selected the image you want press the add button.  This will add it to the 
aypoint Images these are the image for the waypoint you have created. Note 

 you selected an existing waypoint when on the waypoint page the existing 
ages names for that waypoint will be displayed in the Waypoint image box. 
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o add an image from a folder press the Browse button this will open a dialog box. 

 
 
 
 
 
 
 
 
 
 
 
T
 



 
 
Select the image you want and double click it or press open this added the image to 
the Waypoint Images box. 

 
 
 
 
 
To remove an image select the image in the Waypoint Images box and press remove 
this will delete the image. 



 

 
 
To change the order of the images select the image in the Waypoint Images box you 
want to move up or down and press the up or down button. Note the first image in the 
list will be displayed in the waypoint text page of the PDA. 
 

 
 



To rename an image select the image in the Waypoint Images box you want to change 
the name of. The name will be displayed in the Image name text box you can change 
its name by pressing the Set Image Name button. 
 

 
 
Once you have finish adding, removing, reordering and renaming the images press 
Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



9. To add an audio file you can either add one from an existing waypoint or browse to 
the audio file using the Browse button. 
To add audio files from an existing waypoint select the waypoint from the waypoints 
box. This will populate the Select audio to add box.  You can select any audio file 
from this list and it will be played.  When you have selected the audio file you want 
press the add button.  This will add it to the Waypoint Audio these are the audio files 
for the waypoint you have created. Note if you selected an existing waypoint when on 
the waypoint page the existing audio files names for that waypoint will be displayed 
in the Waypoint Audio box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To add an audio file from a folder press the Browse button this will open a dialog box. 
 



 
 
Select the audio file you want and double click it or press open this added the audio 
file to the Waypoint Audio box. 

 
 
 
 
 



To remove an audio file select the audio file in the Waypoint Audio box and press 
remove this will delete the audio file. 
 

 
 
To change the order of the audio files select the audio file in the Waypoint Audio box 
you want to move up or down and press the up or down button.  
 

 



 
To rename an audio file select the audio file in the Waypoint Audio box you want to 
change the name of. The name will be displayed in the Audio file name text box you 
can change its name by pressing the Set Audio Name button. 
 

 
 
Once you have finish adding, removing, reordering and renaming the audio files press 
Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
9. To add a video clip you can either add one from an existing waypoint or browse to 
the video clip using the Browse button. 
To add video clips from an existing waypoint select the waypoint from the waypoints 
box. This will populate the Select video to add box.  You can select any video clip 
from this list and it will be played.  When you have selected the video clip you want 
press the add button.  This will add it to the Waypoint Video these are the video clips 
for the waypoint you have created. Note if you selected an existing waypoint when on 
the waypoint page the existing video clips names for that waypoint will be displayed 
in the Waypoint Video box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To add a video clip from a folder press the Browse button this will open a dialog box. 
 

 
 
Select the video clip you want and double click it or press open this added the video 
clip to the Waypoint Video box. 

 
 
 
 
 



A second dialog box will appear to select a image for the thumbnail in the PDA you 
must select an image

  
 

o remove a video clip select the video clip in the Waypoint Video box and press 

 

 
 
 
T
remove this will delete the video clip. 
 



To change the order of the video clips select the video clip in the Waypoint Video box 
you want to move up or down and press the up or down button.  
 

 
 
To rename a video clip select the video clip in the Waypoint Video box you want to 
change the name of. The name will be displayed in the Video clip name text box you 
can change its name by pressing the Set Video Name button.

u have finish adding, removing, reordering and renaming the video clips press 
Next. 
Once yo



 

Confirm page 
 
This page is there to allow you to see what you have created in a Waypoint. 
 
This page shows you what Latitude and Longitude information belongs to the 
waypoint and what text, pictures, audio and video belong to the waypoint. Also the 
MapPoint image allows you to see where about the waypoint is located. 
 
Clicking on the Back button will take you back to the video page. 
Clicking on the Cancel button will cancel what you have done with this waypoint. 
 

 

3. Click on the Finish button if you are happy with the contents of the waypoint. 
A message box will appear. 

 

 



 
 

4. Click Yes if you would like to create more waypoints for this tour. This will 
take you back to the waypoint page. 

r 
3. Click No if you don’t want to create anymore waypoints for this tour. This 

will tack you back to the start page. 
 

Note: both options will commit the changes made to the waypoint and right the 
information out to the XML file. 
 
 
 
 
 

Create New Waypoint in Tour 
 
If you haven’t already entered the login and password on the MapPoint credentials 
page do so now. 
 
This is used to create a new waypoint in an existing tour. 
 
Note: If no tours exist this option will be greyed out. 
 
 

O

 



 
 

1. Select the New Waypoint in Tour: radio button. A drop down box will then 
appear with all the tours in it. Select the tour that you wish to create a new 
waypoint for. 

2. Select the next button once you have selected a tour. The Waypoint page will 
then appear. 

 
 



3. Enter the new waypoints name in the name box. 
4. Click the Next button if you are happy with the name of the waypoint. The 

Co-ordinate page will the appear. 
 
If you have selected an existing waypoint it will show the coordinates that have been 
assigned to it. 
 
If you have created a new waypoint it will have been give a default location of the 
octagon you can change this by doing one of the following.  
 
5a. Enter the longitude and latitude coordinates and pressing the set button. 
5b. Enter the street address in this format <address>, <postal code>  
example: 55 mystery street, 9011. 
5c. Click on the push pin and then click on the map where you want to set the 
waypoint. Note the map can be repositioned by clicking on it will then recenter on 
that location. 
  
Once the location has been set press Next. 

 
 As 6. All the waypoints for the tour will be display along with the tour route.

this is the first waypoint there is no route.  



 
 

 
 do this by selecting a waypoint from the 

Add Text from other Waypoint box. This will populate the Selected Text box 
with the text from that waypoint which you can copy and paste this into the 
Add Text box.  If you want add new text type it in to the Add Text box or 
copy and paste it from another document into the Add Text box. The waypoint 
must have text. 
Then press next 

 

7. You can select text from other waypoints and or enter new text. If you want
to add text from a waypoint you can



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. To add an image you can either add one from an existing waypoint or 
browse to the image using the browse button. 
 
 To add images from an existing waypoint select the waypoint from the 
waypoints box. This will populate the Select image to add box.  You can select 
any image from this list and it will be displayed in the picture box.  When you 
ave selected the image you want press the add button.  This will add it to the 
aypoint Images these are the image for the waypoint you have created. Note 

 you selected an existing waypoint when on the waypoint page the existing 
ages names for that waypoint will be displayed in the Waypoint image box. 
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o add an image from a folder press the Browse button this will open a dialog box. 

 
 
 
 
 
 
 
 
 
 
 
T
 



 
 
Select the image you want and double click it or press open this added the image to 
the Waypoint Images box. 

 
 
 
 
 
To remove an image select the image in the Waypoint Images box and press remove 
this will delete the image. 



 

 
 
To change the order of the images select the image in the Waypoint Images box you 
want to move up or down and press the up or down button. Note the first image in the 
list will be displayed in the waypoint text page of the PDA. 
 

 
 



To rename an image select the image in the Waypoint Images box you want to change 
the name of. The name will be displayed in the Image name text box you can change 
its name by pressing the Set Image Name button. 
 

 
 
Once you have finish adding, removing, reordering and renaming the images press 
Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



9. To add an audio file you can either add one from an existing waypoint or browse to 
the audio file using the Browse button. 
To add audio files from an existing waypoint select the waypoint from the waypoints 
box. This will populate the Select audio to add box.  You can select any audio file 
from this list and it will be played.  When you have selected the audio file you want 
press the add button.  This will add it to the Waypoint Audio these are the audio files 
for the waypoint you have created. Note if you selected an existing waypoint when on 
the waypoint page the existing audio files names for that waypoint will be displayed 
in the Waypoint Audio box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To add an audio file from a folder press the Browse button this will open a dialog box. 
 



 
 
Select the audio file you want and double click it or press open this added the audio 
file to the Waypoint Audio box. 

 
 
 
 
 



To remove an audio file select the audio file in the Waypoint Audio box and press 
remove this will delete the audio file. 
 

 
 
To change the order of the audio files select the audio file in the Waypoint Audio box 
you want to move up or down and press the up or down button.  
 

 



 
To rename an audio file select the audio file in the Waypoint Audio box you want to 
change the name of. The name will be displayed in the Audio file name text box you 
can change its name by pressing the Set Audio Name button. 
 

 
 
Once you have finish adding, removing, reordering and renaming the audio files press 
Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
9. To add a video clip you can either add one from an existing waypoint or browse to 
the video clip using the Browse button. 
To add video clips from an existing waypoint select the waypoint from the waypoints 
box. This will populate the Select video to add box.  You can select any video clip 
from this list and it will be played.  When you have selected the video clip you want 
press the add button.  This will add it to the Waypoint Video these are the video clips 
for the waypoint you have created. Note if you selected an existing waypoint when on 
the waypoint page the existing video clips names for that waypoint will be displayed 
in the Waypoint Video box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To add a video clip from a folder press the Browse button this will open a dialog box. 
 

 
 
Select the video clip you want and double click it or press open this added the video 
clip to the Waypoint Video box. 

 
 
 
 
 



A second dialog box will appear to select a image for the thumbnail in the PDA you 
must select an image

  
 

o remove a video clip select the video clip in the Waypoint Video box and press 

 

 
 
 
T
remove this will delete the video clip. 
 



To change the order of the video clips select the video clip in the Waypoint Video box 
you want to move up or down and press the up or down button.  
 

 
 
To rename a video clip select the video clip in the Waypoint Video box you want to 
change the name of. The name will be displayed in the Video clip name text box you 
can change its name by pressing the Set Video Name button.

u have finish adding, removing, reordering and renaming the video clips press 
Next. 
Once yo



 

Confirm page 
 
This page is there to allow you to see what you have created in a Waypoint. 
 
This page shows you what Latitude and Longitude information belongs to the 
waypoint and what text, pictures, audio and video belong to the waypoint. Also the 
MapPoint image allows you to see where about the waypoint is located. 
 
Clicking on the Back button will take you back to the video page. 
Clicking on the Cancel button will cancel what you have done with this waypoint. 
 

 

5. Click on the Finish button if you are happy with the contents of the waypoint. 
A message box will appear. 

 

 



 
 

6. Click Yes if you would like to create more waypoints for this tour. This will 
take you back to the waypoint page. 

r 
4. Click No if you don’t want to create anymore waypoints for this tour. This 

will tack you back to the start page. 
 

Note: both options will commit the changes made to the waypoint and right the 
information out to the XML file. 
 
 
 
 
 

Edit Waypoint from tour 
 
 
If you haven’t already entered the login and password on the MapPoint credentials 
page do so now. 
 
This is used to Edit an existing waypoint from an existing tour. 
 
Note: If no tours exist this option will be greyed out. 

O

 



 
 
 

1. Select the Edit Waypoint from Tour radio button. 
2. Click the Next button. The waypoint page will then be displayed. 

 

3. Select the Waypoint that you want to edit. 

 
 



4. Click the next button. The co-ordinate page will then appear. 
 
 
If you have selected an existing waypoint it will show the coordinates that have been 
assigned to it. 
 
If you have created a new waypoint it will have been give a default location of the 
octagon you can change this by doing one of the following.  
 
5a. Enter the longitude and latitude coordinates and pressing the set button. 
5b. Enter the street address in this format <address>, <postal code>  
example: 55 mystery street, 9011. 
5c. Click on the push pin and then click on the map where you want to set the 
waypoint. Note the map can be repositioned by clicking on it will then recenter on 
that location. 
  
Once the location has been set press Next. 

 
e. As 6. All the waypoints for the tour will be display along with the tour rout

this is the first waypoint there is no route.  



 
 

 
 do this by selecting a waypoint from the 

Add Text from other Waypoint box. This will populate the Selected Text box 
with the text from that waypoint which you can copy and paste this into the 
Add Text box.  If you want add new text type it in to the Add Text box or 
copy and paste it from another document into the Add Text box. The waypoint 
must have text. 
Then press next 

 

7. You can select text from other waypoints and or enter new text. If you want
to add text from a waypoint you can



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. To add an image you can either add one from an existing waypoint or 
browse to the image using the browse button. 
 
 To add images from an existing waypoint select the waypoint from the 
waypoints box. This will populate the Select image to add box.  You can select 
any image from this list and it will be displayed in the picture box.  When you 
ave selected the image you want press the add button.  This will add it to the 
aypoint Images these are the image for the waypoint you have created. Note 

 you selected an existing waypoint when on the waypoint page the existing 
ages names for that waypoint will be displayed in the Waypoint image box. 
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o add an image from a folder press the Browse button this will open a dialog box. 

 
 
 
 
 
 
 
 
 
 
 
T
 



 
 
Select the image you want and double click it or press open this added the image to 
the Waypoint Images box. 

 
 
 
 
 
To remove an image select the image in the Waypoint Images box and press remove 
this will delete the image. 



 

 
 
To change the order of the images select the image in the Waypoint Images box you 
want to move up or down and press the up or down button. Note the first image in the 
list will be displayed in the waypoint text page of the PDA. 
 

 
 



To rename an image select the image in the Waypoint Images box you want to change 
the name of. The name will be displayed in the Image name text box you can change 
its name by pressing the Set Image Name button. 
 

 
 
Once you have finish adding, removing, reordering and renaming the images press 
Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



9. To add an audio file you can either add one from an existing waypoint or browse to 
the audio file using the Browse button. 
To add audio files from an existing waypoint select the waypoint from the waypoints 
box. This will populate the Select audio to add box.  You can select any audio file 
from this list and it will be played.  When you have selected the audio file you want 
press the add button.  This will add it to the Waypoint Audio these are the audio files 
for the waypoint you have created. Note if you selected an existing waypoint when on 
the waypoint page the existing audio files names for that waypoint will be displayed 
in the Waypoint Audio box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To add an audio file from a folder press the Browse button this will open a dialog box. 
 



 
 
Select the audio file you want and double click it or press open this added the audio 
file to the Waypoint Audio box. 

 
 
 
 
 



To remove an audio file select the audio file in the Waypoint Audio box and press 
remove this will delete the audio file. 
 

 
 
To change the order of the audio files select the audio file in the Waypoint Audio box 
you want to move up or down and press the up or down button.  
 

 



 
To rename an audio file select the audio file in the Waypoint Audio box you want to 
change the name of. The name will be displayed in the Audio file name text box you 
can change its name by pressing the Set Audio Name button. 
 

 
 
Once you have finish adding, removing, reordering and renaming the audio files press 
Next. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
9. To add a video clip you can either add one from an existing waypoint or browse to 
the video clip using the Browse button. 
To add video clips from an existing waypoint select the waypoint from the waypoints 
box. This will populate the Select video to add box.  You can select any video clip 
from this list and it will be played.  When you have selected the video clip you want 
press the add button.  This will add it to the Waypoint Video these are the video clips 
for the waypoint you have created. Note if you selected an existing waypoint when on 
the waypoint page the existing video clips names for that waypoint will be displayed 
in the Waypoint Video box. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To add a video clip from a folder press the Browse button this will open a dialog box. 
 

 
 
Select the video clip you want and double click it or press open this added the video 
clip to the Waypoint Video box. 

 
 
 
 
 



A second dialog box will appear to select a image for the thumbnail in the PDA you 
must select an image

  
 

o remove a video clip select the video clip in the Waypoint Video box and press 

 

 
 
 
T
remove this will delete the video clip. 
 



To change the order of the video clips select the video clip in the Waypoint Video box 
you want to move up or down and press the up or down button.  
 

 
 
To rename a video clip select the video clip in the Waypoint Video box you want to 
change the name of. The name will be displayed in the Video clip name text box you 
can change its name by pressing the Set Video Name button.

u have finish adding, removing, reordering and renaming the video clips press 
Next. 
Once yo



Confirm page 
 
This page is there to allow you to see what you have created in a Waypoint. 
 
This page shows you what Latitude and Longitude information belongs to the 
waypoint and what text, pictures, audio and video belong to the waypoint. Also the 
MapPoint image allows you to see where about the waypoint is located. 
 
Clicking on the Back button will take you back to the video page. 
Clicking on the Cancel button will cancel what you have done with this waypoint. 
 

 

7. Click on the Finish button if you are happy with the contents of the waypoint. 
A message box will appear. 

 

 



 
 

8. Click Yes if you would like to create more waypoints for this tour. This will 
take you back to the waypoint page. 

r 
5. Click No if you don’t want to create anymore waypoints for this tour. This 

will tack you back to the start page. 
 

Note: both options will commit the changes made to the waypoint and right the 
information out to the XML file. 
 
 
 

Delete a Tour 
 
This Page is used to delete a tour. 
 
Note: Once the tour is deleted the tours data and all waypoints data that belong to that 
tour will be lost. 

O



 
 

1. Select the Delete Tour Radio Button. 
2. Then select the Next button. The Delete Tour Page will then be displayed. 

 

 
3. Select a Tour that you want to delete by clicking on the tours name. 

 



Note: you can select the “+” icon beside the tour name to expand the tree view and 
see what data that tour holds. 
 

4. Select the Confirm button. A message box will appear. 
 

 

5. Select Yes if you are sure you want to delete the tour. The message box will 
then disappear and the tour will be deleted. 

 
 

Delete a Waypoint 
 
This Page is used to delete a Waypoint. 
 
Note: Once the Waypoint is deleted the Waypoint data that belong to that Waypoint 
will be lost. 
 

 



 
 

1. Select the Delete Waypoint Radio Button. 
2. Then select the Next button. The Delete Waypoint Page will then be displayed. 

 

 
3. Select a Waypoint that you want to delete by clicking on the Waypoints name. 

 



Note: you can select the “+” icon beside the tour name to expand the tree view and 
see what data that Waypoint holds. 
 

4. Select the Confirm button. A message box will appear. 
 

 

5. Select Yes if you are sure you want to delete the Waypoint. The message box 
will then disappear and the Waypoint will be deleted. 

 
 

 


